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MynununansHoe GI0’keTHOE YUpeKIeH e T0NOJIHHTELHOro 00pa3oBaHus
MYHHIMIIAJIbHOTo 00pa3oBaHus «['opox ApxaHreabcK»
«HMcaKkoropckuii 1eTCKO-IOHOIIECKHI IEHTP»

IHOJIOKEHUE
0 3aIlHTe NEePCOHAIbHBIX IaHHBIX pPAGOTHHKOB

MBY JIO ATIOI]

1. O6mue moJioKeHUsI

Ienero mannoro IlojokeHWs SBIsETCS 3alluTa IEPCOHANBHBIX IAHHBIX
pPabOTHHKOB OT HECAaHKIHOHHPOBAHHOTO JOCTYNa, HENPAaBOMEPHOIO HX
HCIIOIb30BaHUS WU YTPATHI. *
1.2. Hactosmee Ilonoxenne paspaboTaHo Ha ocHoBaHWE cTaTeil KoHcTHTymmm
P®, Tpynosoro Koxexca PO, Konekca 06 aAMUHUCTPAaTHBHBIX IPABOHAPYIIEHUIX
PO, TIpaxnmanckoro Komekca P®, Vromosamoro Kogexkca P®, a Tarxke
®enepansHoro 3akoHa «0O06 wHOOpManmuu, HHGOPMATH3ALMM K  3alUTe
TH(pOpMaUN»
1.3. IlepconanbHble MAaHHBIE OTHOCATCS K KAaTerOpud KOH(MIECHIHAIBHOM
nuH(popManuy. PexuM KOHQUIEHINATEHOCTH IEPCOHANBHEIX JaHHBIX CHIMAETCA B
ClIy4asx 00e3NMYMBaHUS WM II0 HCTEUEHHH 75 JIET CpOKa XPaHEHH, CII HHOE He
OIIPENENIEHO 3aKOHOM.
1.4. Hacrosmee IlonoxxeHue yTBepXkIOaeTcs M BBOAUTCSA B AEHCTBHE IIPUKA30M
JOUPEKTOpPa M sBIETCA 00A3aTENBHBIM JJIS HCIOJHEHHS BCEMH pabOTHHKAaMHU,
HUMEIOIUMH JOCTYII K IEPCOHANBHBIM JaHHBIM COTPYIHHUKOB.
2. IloHATHe U cOCTaB NEPCOHAIBHBIX JAHHBIX
2.1. IlepconamsHble paHHBIE pabOTHHKA — HHGOpPMAIMsI, HEOOXOAUMAs
paboTonaTeNo B CBA3M C TPYAOBBIME OTHOINEHHSIMHE U KaCAIOIIHECS KOHKPETHOTO
pabornuka. Ilog madopManmell 0 pabOTHHKAX MOHUMAIOTCS CBENEHHS O (aKTax,
COOBITHSX M OOCTOSATENbCTBAX  JKU3HM . pabOTHHKA,  ITO3BOJISIOLINE
UACHTAQUIPOBATH €r0 JIHYHOCTb.
2.2. B cocTaB nepcoHaIBHBIX JaHHBIX PAOOTHHKA BXOJAT:
- aHKETHEIE U Onorpadudeckue NaHHbIE; ;
- obpazoBaHue;
- CBEZICHHUS O TPYHOBOM U OOIIEM CTaXKe;
- CBEICHHS O COCTaBe CEMbH;
- IaCIOPTHBIE TAHHEIE;
- CBEJICHHUS O BOUHCKOM Y4ETE;



- cBefIeHus 0 3apaboTHOI IIaTe COTPYAHUKA,;

- CBEJIEHUS O COIIMAIBHBIX JIbIOTaX;

- CIIEIUAIBHOCTb,

- 3aHUMaeMasi I0JDKHOCTb;

- HaJTi4¥e CyAUMOCTeH;

- aJpec MeCTa )XUTEIbCTBA;

- moMamHu# TenedoH;

- MeCTO pabOThI WITH y4eObl YIICHOB CEMBU U POACTBEHHUKOB;

- COZIep)KaHMe TPYIOBOIO JOTOBOPA;

- CoJiepKaHue JIeKIapalui, I01aBaeMOU B HAJIOTOBYIO MHCIIEKIIUIO;

- IOJJIMHHUKY U KOIIMH NIPUKA30B I10 INYHOMY COCTaBY;

- TUYHBIE JeJia ¥ TPYIOBble KHWKKH COTPYIHUKOB;

- OCHOBaHMS K IIpUKa3aM I10 JUYHOMY COCTaBY;

- JeNna, CoAep)Kalllie MaTephayiibl [0 MOBHIIIEHUIO KBaIM(UKaUUU U
IIEpENOITOTOBKE COTPYIHUKOB, UX aTTECTaIllH, CIIy>KEOHBIM pacCllefOBaHHIM;

- KOTIMY OTYETOB, HAIIpaBJIsieMble B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIE IOKYMEHTHI SIBISIOTCS KOHQUIACHIMAIBHBIMU, XOTS, YYUTBIBAs HX
MacCOBOCTh M €JIHHOE MeCTO 00pabOTKH M XpaHEHHS - COOTBETCTBYIOIIUN Ipud
OTrpaHUYEHMs HA HUX HE CTABUTCS.

3. O6paboTKa nepcoHanbHBIX JAaHHBIX

3.1. ITox 06paboTKO¥ MepCOHATBHBIX JAaHHBIX paOOTHIKA TOHUMAETCA MTOIy4YEHHE,
XpaHeHne, KOMOMHHpOBaHHE, Iepelada WiIM JH000e Ipyroe HCIONb30BaHUE
IEepPCOHAIBHBIX JAHHBIX pa0OTHHKA.

3.2. B nemsax obecriedeHus mpaB u CBOOOJ YelloBeKa U IpakJaHnHa paboTonarens
U ero MpeACTaBUTENH IIpHU 00paboTKe MepCOHABHBIX JaHHBIX paOOTHHKA 00s13aHbI
coOrofaTh cieayromye oomue TpeOoBaHus:

3.2.1. Ob6paboTka MEepCOHAIBHBIX MAHHBIX PaOOTHHKA MOXKET OCYIIECTBIATHCA
HUCKIIOYHMTEIGHO B Helax obecredueHuss CcoOMIONEHUS 3aKOHOB M HHBIX
HOPMATHBHBIX IPaBOBBIX aKTOB, COAEHCTBUS PaOOTHHKAM B TpPYIOYCTPOMCTBE,
oOyYeHHH W MPOJBHKEHHH IO CIOyX0e, obOecrieueHus JUYHOH O€30IaCHOCTH
pabOTHHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBa BBHITONHIEMOH paboThl Hu
obecneueHust COXpaHHOCTH UMYIIECTBa.

3.2.2. Ilpu onpenenenuu o0beMa U COAEpXKaHUs, 00pabaThIBaeMBbIX IIEPCOHAIBHBIX
IOaHHBIX paboTHHKa paboTonaTeNb MOJDKEH pPYKOoBOACTBOBaThcs KoHcTuTynmei
Poccuiickoit ®enepaunu, TpyzoBeiM KoxekcoM u HHBIMEH (enepalbHBIMU
3aKOHAMH.

3.2.3. IlonyueHue NEPCOHAIBHBIX AAHHBIX MOXET OCYIIECTBIISATHCS KakK ITyTeM
IPEACTaBICHUS UX CaMUM pPaOOTHUKOM, TaK M IIyTeM IOJNy4YeHUS HX U3 HUHBIX
VCTOYHUKOB.

3.2.4. IlepcoHanpHBIE JOaHHBIE CIEOyeT IOJy4daTh  y Hero camoro. Ecmu
IepcOHaNbHBIE JaHHble pabOTHUKA, BO3MOXHO, IONy4HTh TONBKO Y TpeThel
CTOPOHBI, TO PabOTHHK NODKEH OBITH yBelOMIIEH 00 3TOM 3apaHee M OT HEro
IOJDKHO OBITH NMOJTy4eHO NMUChMEHHOe cornacue. PaboTomarens 1omkeH COOOITHUTD
pabOTHHKY O IeNsix, MPEeANoIaracMbIXx HMCTOYHHKAX MU CIOCo0ax MOydeHHs
[IEPCOHAIBHBIX [JaHHBIX, @ TaK )€ O XapaKTepe IOJIeXAMUX IOIyIECHHUIO



IIEPCOHANLHBIX NaHHBIX U IOCIENCTBHUSIX OTKa3a PabOTHHKA NaTh ITHCHMEHHOE
COrJIacHe Ha UX IOJy4eHHe.

3.2.5. PaboTozmatens He uMeeT mpasa IIOJy4aTh ¥ 0OpabaThIBaTh IEPCOHAIBHBIE
JlaHHBIE PabOTHHKA O €ro MONHUTHYECKHX, PEIUTHO3HBIX M HUHBIX YOEXKIEHUSX W
JaCTHOH JKH3HH. B cllyuasx, HeNmOCPENCTBEHHO CBS3AHHEIX BOIIPOCAMHU
TPYZOBBIX OTHOIUCHHH NaHHBIE O YACTHOM JXKM3HH paGOTHHKA (uHOpMamus o
KASHENICATENILHOCTH B C(epe CeMEeHHBIX OBITOBBIX, JHAYHBIX OTHOIIEHH) MOryT
OBITH HONy4eHBI W 06pPaGOTAHEI paboTomaTeneM TONBKO C €ro MHCHMEHHOrO
Corjacus.

3.2.6. PaboTonmarens He mMmeer IIpaBO MONy9aTh U 00pabaThIBaTh MEepCOHATBHbIE
NaHHBIe PabOTHHKA O €ro YIEHCTBE B OOIIECTBEHHLIX OOBEIMHEHNUAX WM €ro
IPO(COIO3HON NeSTENBPHOCTH, 32 MCKIIOYECHHEM CIly4aeB, IPEXyCMOTPEHHBIX
(benepanbHBEIM 3aKOHOM.

3.3. K obpaGoTke, mepemade u XpaHEHHIO IEPCOHANBHEIX NAHHBIX pabOTHHKA
MOTYT UMETh JOCTYI COTPYAHUKH:

- Oyxranrepuu;

- COTPYJIHUKH CIIyXXObI yIIpaBIIeHHS IEPCOHAIOM;

3.4. Vicionb30BaHue MepCOHANBHBIX JAHHBIX BO3MOKEHO TOJIBKO B COOTBETCTBHH C
HEJSIMH, ONPENEMBIIAMY HX HOIydeHHe.

3.4.1. IlepconansHble TaHHBIE He MOTYT OBITh HCIOJIE30BAHEI B [EIIX IPHYUHEHUS
MMYIIECTBEHHOTO ¥ MOpANbHOTO Bpela IpakiaHaM, 3aTPyIHEHHS peanu3anuu
npaB u cBobox rpaxnad Poccuiickoii Oenepaunu. OrpaHnyeHne TpaB rpaxian
Poccuiickolt ®emepauunm Ha OCHOBE MCIIONB30BAHMS HHQOpManMu 06 wux
CONMALHOM  NPOMCXOXASHHM, O pAcOBOW, HAIMOHAIHHOMN, S3BIKOBOIA,
PEIATHO3HON W NapTHHHON NPHHANIEKHOCTH 3alpeIEeH0 W Kapaercs B
COOTBETCTBHH C 3aKOHOJATEIECTBOM.

3.5. Tlepenaya mepcoOHANBHEIX NAHHBIX paboTHHKA BO3MOXXHA TONBKO C COTIACHS
PabOTHHKA MM B CITy9asx, IPSIMO IIPENYCMOTPEHHBIX 3aKOHOLATEIbCTBOM.

3.5.1. Ilpu mepenave mepcOHANBHBIX TAHHEIX paboTHHKa paboTonaTens MOJDKeH
COBJIIOATE ClIeAyIOmue TPeGOBaHMS:

- HE COO0OIIaTh MEepCOHANLHEIE NaHHbBIE paboTHHKa TpeTheil cTopoHe 0Oe3
TACbMEHHOrO  COINIaCHs pPaOOTHHKA, 32 HCKIIOYEHHEM CIIydaeB, KOTHa 5TO
HEOOXOAMMO B IIEIISX MPEXYIPEeKICHHAS YTPO3BI XKU3HH ¥ 3[0POBEIO pabOTHHKA, a
TaKoKe B CIIy9asx, yCTaHOBICHHBIX (eNepaTbHBIM 3aKOHOM;

- He CO00IaTh MepcoHalbHble TaHHEIE paGOTHHKA B KOMMEPYECKUX IeIIxX 6e3 ero
IMIHUCBMEHHOTO COTJIACHS;

- HPCAYIIPEMTE JIUL, IOTyYAIOIMX [I€PCOHATBHBIE NaHHEIe paGOTHHKA, 0 TOM, UTO
9TH J@HHBIE MOTYT OBITh HCHOJNB30BAHBI JHUIIP B LEIAX, IS KOTOPBIX OHH
COOOLIEHE!, U TPeGOBaTh OT 3THX JIHI[ IOATBEPXKACHHS TOTO, YTO 3TO IPABUIIO
cobmonerno. Jluna, momywaromue IICpCOHANIPHEIC NaHHbIE PabOTHMKA, OOS3aHEI
COOJIFOaTh PEXUM CEKPEeTHOCTH (xonduneHImansHOCTH). [laHHOE TONOXEHHE He
pacnpocTpanseTcs Ha 0OMEH NepCOHATBHBIMHA NaHHBIMHE PabOTHHUKOB B HOpsIKe,
YCTaHOBJIEHHOM (bellepalbHBIMU 3aKOHAMI,

- Paspelarh JOCTYN K NePCOHAILHEIM JaHHBIM PaGOTHHUKOB TONLKO CIIEIHATTEHO
YIOJHOMOYCHHBIM JIUIIaM, ONPEEICHHBIM IPHKA30M II0 OpTaHU3allid, IPH 3TOM



YKa3aHHBIE JUIA NOJDKHBI MMETh IIPaBO IONYYaTh TOJNBKO T€ IEPCOHAILHBIE
NaHHBIE pabOTHHKA, KOTOpPhIE HEOOXONUMBI [UIS BBHINOJHEHHS KOHKPETHBIX
GYHKITHA;

- HE 3ampamuBaTe HHQOPMAIMIO O COCTOSHHH 3I0pPOBbS pabOTHHKa, 3a
HCKITFOYCHHEM TEX CBEICHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTHU
BBIIIOJIHEHVsI PAOOTHUKOM TPYIOBOU (YHKIUH;

- [IepeaaBaTh NEPCOHANBHBIC NaHHbIE PaOOTHHKA IPENCTABUTENSIM PAOOTHUKOB B
IOpsifike, yCTaHOBIeHHOM Tpynoseiv KomekcoM, ¥ oOrpaHMYMBaTh 3Ty
MH(QOPMAIUIO TONBKO TEMH NEPCOHATBHBIMU JAaHHBIME pPaGOTHHKA, KOTOphIE
HEOOXOMMMEI 117151 BBIIOIHEHHS YKA3aHHBIMH IIPEACTABUTEISIME AX byHKIHTIA.
3.5.2. Ilepenada IepCcOHANBHBIX IaHHBIX OT IEPXKATeIs WM €ro [IpeACTaBUTENEH
BHEITHEMY [TOTPEOUTENIO MOXKET JIOYCKATHCS B MUHAMAIBHBIX 00BeMax U TOIBKO
B IICJIIX BBIOJNHEHHS 3a[a4, COOTBETCTBYIOIIMX OOBEKTHBHON NpHYMHE cHopa
3TUX JAHHBIX.

3.5.3. Ilpn mepenade HepCOHAIBHBIX JaHHEIX pabOTHHKA noTtpeburenam (B TOM
YACIEe U B KOMMEPYECKHX IeNIfX) 3a Ipelellbl OpraHu3aluy paboTomaTens He
JOJDKEH COOOIaTh 3TH NaHHBIE TPEThed CTOPOHE 0€3 MHCHMEHHOrO COTIACHS
paboTHHKA, 3a MCKIIOYEHHEM ClIydYaeB, KOTHA O5T0 HEOOXOMAMO B IIEISX
IPEAYNPEKACHAS YIPO3BI JKU3HH M 3M0POBBIO DabOTHHKA WM B CIydasx,
YCTaHOBJIEHHBIX (eepaIbHEIM 3aKOHOM.

3.6. Bce wMepel koHbuueHmmMansHOCTH TpHE cOope, 06paboTKe u XpaHeHUuH!
IePCOHABHBIX NAaHHBIX COTPYAHUKA PACHPOCTPAHSIOTCS KakK Ha OyMakKHEIE, TaK U
Ha 3JICKTPOHHBIE (aBTOMATH3UPOBAHHBIEC) HOCUTEIH HH(DOPMAIIHH.

3.7. He nomyckaercs oOTBeuaTh Ha BOIPOCH], CBSI3aHHEIE C Iepenaydeit
IIePCOHANBHOM HH(OPManuH 0 TernedoHy wid hakcy.

3.8. XpaHeHHe TIEpPCOHANBHBIX IaHHBIX JOKHO IIPOMCXOIHTH B IIOpsIIIKeE,
HCKJIFOYAIOIIeM UX yTpaTy WM UX HEIIPaBOMEPHOE UCIIONb30BaHME.

3.9. Ilpy UpHHATAM peIIeHHil, 3aTPATMBAIONINX HHTEPECHI paboTHUKa,
paboroxarens He MMeeT IpaBa OCHOBBIBATECA HA IIEPCOHAIBHBIX JAHHBIX
pabOTHHKA, MOMyIeHHBIX HCKIIFOUYATENBLHO B PE3yIIbTATe UX aBTOMaTHU3UPOBAHHOM
00pabOTKM WM 3MeKTPOHHOIO NONydeHHs. PaGoTonaTelh yYHTHIBAET IHYHBIC
KauecTBa pabOTHUKA, €T0 J0OPOCOBECTHEIH U 5 heKTHBHEIM TPy,

4. JTOCTyN K IepCOHAIBLHEIM JaHHBIM

4.1. BHyTpeHHI# TOCTYH (HOCTYH BHYTpH OpraHu3alun).

4.1.1. TIpaBo mocTyna K HepCOHATBHBIM TaHHBIM COTPYIHAKA HMEFOT:

- mupexktop MBY 10 UIOLT;

- PYKOBOIUTEIM CTPYKTYPHBIX HOApa3[eNeHUN MO HAIPaBICHHIO NeSTEIbHOCTH
(HOCTyI K TMYHBIM JaHHBIM TOJIBKO COTPYIHHKOB CBOETO IIOpa3esIeHus );

- TIpd IIEPEBOJE M3 ONHOrO CTPYKTYPHOrO MOAPA3NENCHUS] B OPYroe, JOCTYI K
[ICPCOHABHBIM NaHHBIM COTPYIHHKA MOXET HMETh PYKOBOIUTEIb HOBOI'O
o/Ipa3ielIeHus;

- caM pabOTHUK, HOCHTENb JaHHBIX.

- Apyrue COTpYyINHWKH OPIraHU3alli¥l [P BBEIIONHEHHM HMH CBOHMX CIyXKeOHBIX
0053aHHOCTEHH.

/i



4.1.2. TlepeveHp JHUI, EMEIOMUX TOCTYI K IIEPCOHANLHEIM JAHHEIM PabOTHHKOB,
ompenesieTcs npukasoM nupekropa MBY J10 MIHOLL.

4.2. BHemHUH TOCTYII.

4.2.1. K unciry MaccoBBIX HOTpeOHTeNel IIepCOHANBHEIX JaHHBIX BHE OPraHU3aIluy
MOXHO OTHECTH TOCYNapCTBEHHBIE H HEroCyNapCTBEHHBbIE (YHKIMOHAILHEIE
CTPYKTYPHI:

- HaJIOTOBBIE€ MHCIIEKIIHH;

- IPaBOOXPAHUTEIbHBIC OPTaHEL;

- OpraHbl CTATUCTHKHY;

- CTpaxOBbIE areHTCTBA;

- BOGHKOMaTHhl,

- OpPraHbl COIIMANBHOTO CTPaXOBAHMS;

- IEHCUOHHBbIE (DOHIEI;

- OJpa3ieIeHHs MyHUIMIAIbHBIX OPraHOB YIIPABICHMS;

4.2.2. Han3opHO-KOHTPOJIBHEIE OPTaHEl UMEIOT IOCTYI K MH(MOPMAIUY TONHKO B
cdepe cBoei KOMITETEHIUH.

4.2.3. Opranuzanuu, B KOTOpEIe COTPYAHHK MOXKET OCYIIECTBIIATh IIEPEUNCICHHS
ACHEXHBIX CPENCTB (CTpaxoBble KOMIIAHHMH, HETOCYAapCTBEHHBIE IICHCHOHHEIE
OHIBI, ONArOTBOPUTENbHEIE OPraHM3ally, KPEAWTHBIE YUPEXKIEHHS), MOTYT
HOJy9HUTh JOCTYI K IEPCOHANBHBIM IAaHHBIM PaOOTHHKA TOJBKO B CIIydae ero
IIICEMEHHOTO pa3perieHus.

4.2.4. [Ipyrue opragu3aiym.

Ceemennss 0 paboTarolneM COTpYJHHKE WM YK€ YBONEHHOM MOTYT OBITH
IPENOCTaBIIEHbI APYTOil OpraHU3aliy TOJBKO C MICEMEHHOIO 3ampoca Ha OIaHKe
OpraHM3aluy, C IPUIOKCHHEM KOIMM HOTAPHATIHHO 3aBEPEHHOIO 3asBICHU
paboTHuKA.

IlepcoHanbHble NaHHbIE COTPYIHMKA MOTYT ObITh MPENIOCTABICHB POICTBEHHAKAM
WA YJIEHAM €r0 CeMbH TOJBKO C IIHCEMEHHOTO Pa3pelleH sl CaMOr'o COTPYAHHKA.
B cnydae passoma OwIBImas cympyra (Cympyr) HMEOT IIpaBO OOPAaTHTHCS B
OpraHU3aIHIO C I CbMEHHBIM 3aIpocoM 0 pasmepe
3apaboTHOM MIaTel coTpynHuKa 6e3 ero cornacus. (YK PD).

5. 3amyTa NepcoOHANBHBIX JaHHBIX

5.1. Ilox yrpo3oi MM OMacHOCTBIO YTPAaThl IE€PCOHATBHBIX TaHHBIX TOHAMAETCS
CIVHUYHOE WM KOMIUIEKCHOE, pealbHOE WJIH IOTEHIMALHOE, aKTHBHOE WM
IIaCCUBHOE IIPOSBIICHHE 3JIOYMBIIIJICHHBIX BO3MOXKHOCTEM BHEIIHUX WM
BHYTPEHHMX HCTOYHHKOB YIPO3bl CO34aBaTh HEOIAaronmpUsaTHEIE COOBITHS,
OKa3bIBaTh JECTAOUIM3UPYIOIIee BO3AEHCTBIE Ha 3aIIMIIAEMyI0 HH(BOPMAIIHIO.
5.2. PucK yrpossl moObIM HH(QOPMAUVOHHEIM pecypcaM CO3NAIOT CTUXHIMHEIE
OenCTBHS, SKCTpeMalbHBIC CHTYallWH, TEPPOPHUCTHUECKHE MEHCTBHS, aBapuu
TEXHUYECKUX CPEICTB W JIMHHUU CBS3M, NPYIHe OOBEKTHBHEIE OOCTOATENLCTBA, a
TAaKKE 3aMHTEPECOBAHHBIC M HE3AWHTEPECOBAaHHBIE B BO3HHKHOBEHHH YIPO3EI
JuIa.

5.3. 3ammra NOepCOHANBHBIX JAHHBIX IIPENCTABIBIET COBGOH  KECTKO
PCTIIaMEHTUPOBAHHBIH M [IWHAMHYECKH  TEXHOJOIMYECKHH  IIpoIecc,
OPENYNPEXNAOMHUK HapyIIeHne NOCTyHHOCTH, LEIOCTHOCTH, TOCTOBEPHOCTH U



KOHOUIEHIUANBHOCTH MEPCOHANBHBIX JaHHBIX M, B KOHEYHOM CUeTe,
ofbecrneynBarOmui  JOCTATOYHO HANEKHYIO 6e30MacHOCTE MHMDOPMAUH B
IIpoliecce YIpaBIeHYECKOH U IPOU3BOJICTBEHHOM AEATEIFHOCTA KOMIIAHNH.

5.4. 3ammra TEpCOHANBHBIX [OAaHHBIX paOOTHHKA OT HEHPABOMEPHOrO HX
UCTIOTIb30BAHUSI WM yTpaThl JOJDKHA OBITH oOecriedena paboTomaresieM 3a cuUeT
€0 CPEICTB B MOPSIKE, YCTAHOBICHHOM (helepaabHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammuTa.

5.5.1. OCHOBHBIM  BHHOBHHKOM  HECAaHKIMOHHPOBAaHHOTO  JOCTyma K
IIEPCOHATIBHBIM JTaHHBIM SIBJIIETCS, KaK IIPaBUJIO, IEpPCOHal, paboTarommil c
JOKyMEHTaMH ¥ 0asaMu [aHHBIX. PermameHramus [gocTyma @epcoHala K
KOH()WIECHIMANBHEIM CBEACHHUSM, JIOKYMEHTaM M 6a3aM NaHHBIX BXOIUT B YKCIIO
OCHOBHBIX ~ HaNpaBJICHUH  OPraHU3allMOHHOM  3alqUTBl WHQOpMALUH U
OpenHasHavyeHa A1 pasTpaHuYeHHs ITOIHOMOYMN MEXTy PYKOBOIUTEIAMH U
CIENUATUCTAMHI OpraHU3alliH.

5.5.2. Jlnst obecrnedenns BHYTpeHHEH 3allUThl IEPCOHANBHEIX TAHHEIX PAGOTHHKOB
HeoOX0MMO COOIIONATh PSI Mep:

- OrpaHWYeHHME M periIaMeHTalds COCTaBa pPabOTHUKOB, (YHKIMOHAIBHEIE
00513aHHOCTH KOTOPHIX TpeOYIOT KOH(MHASHIHATBHBIX 3HAHUIA;

- CTporoe wu3bUpaTeNbHOE M OOOCHOBAHHOE DpACTpesieieHHe IOKYMEHTOB W
MHpOpMauy MeXIy pabOTHHKaMY;

- palHOHANBHOE pasMelleHHe pabourx MecT pPabOTHHKOB, IIPA KOTOPOM
HCKITFOYAIIOCh ObI GECKOHTPONIBLHOE MCIOIB30BaHUE 3alUIaeMolt HHQOPMALIHH;

- 3HaHHE PabOTHUKOM TPeOOBaHMH HOPMATHBHO — METOAMYECKUX JOKYMEHTOB IO
3alUTe UHPOPMALUH U COXPAHEHUHU TalHBI,

- HalU49de HeOOXONMMBIX YCIOBHH B IOMEMEHHM s paboTBl ¢
KOH(HIECHIMAIBHBIMY JOKyMEHTaMH ¥ 6a3aMU TaHHbIX,

- ONIPE/ICIICHNE U PErlaMeHTallsl COCTaBa PaOOTHHKOB, UMEIOIIHX MIPABO IOCTYIIA
(Bx0112) B HOMEIIeHNe, B KOTOPOM HAXOJUTCA BEYHCIATEIbHAS TEXHUKA,

- OpraHM3anys IOPsAAKa YHUYTOXEHUS HHGOPMALVH;

- CBOEBPEMEHHOE BBIIBIICHHE HAPYIIEHHs TPEOOBaHUHN paspeIluTeNbHOM CHCTEMEI
JOCTyIIa pabOTHUKAMY MOAPA3IEIICHNS;

- BOCIIMTATENIbHAS U Pa3bsiCHUTENbHAs paboTa C COTPYJHUKAMH MOAPa3AeIeHHS II0
[IPEAYNPEXACHUIO YTPAThl IEHHBIX CBEIECHHUH IIpH paboTe ¢ KOHGUAECHIIMATLHBIMA
IIOKYMEHTaMU,

5.5.3. 3amura nepCcoHaNbHBIX aHHBIX COTPYIHHKA Ha 3IEKTPOHHBIX HOCHTEIAX.
Bee manku, comepxaliue NepCOHANbHBIE NaHHBIE COTPYIHHKA, IOIDKHBI OBITH
3aMIAIIEHBI I1apOJIeM, KOTOPhIH co00maeTcss pyKOBOAUTEIO CIyKObI yIpaBIeHHS
IIEPCOHANIOM M PYKOBOJHUTENIO CIIy>KOBI HH(GOPMAIIHOHHBIX TEXHOJIOTHIH

5.6. «BHEmHA 3a1uTa.

56.1.  Jlns  3amutel  KOHOUAECHUMATBHON  MH(GOPMALMH  CO3NAIOTCA
Le/€HaNpaBlIeHHble  HEOJNAroNpUATHBIE YCIOBHS M TPYOHONIPEOXONHMEIE
NPEIATCTBASL  AJI1 JIMIA, IBITAIOLIETOCS COBEPIINTh HECAHKIHOHUPOBAHHEII
IOCTYTI u OBJIaJICHHE uHpopMaIuei. Ilenbro u pe3ynpTaToM
HECaHKIIMOHUPOBAHHOT'O I0CTyIa K HH(POPMalHOHHEIM PECYPCaM MOKET OBITh He
TOJIBKO OBJIQNE€HUE LEHHBIMHA CBENECHUSAMH M WX WCIOJNL30BAHHE, HO W HX



BUJIOU3MEHEHNE, YHUYTOXXEHHME, BHECEHHE BHpyca, MOAMCEHa, (ambchubuKamms
COIlepKaHus PEKBU3UTOB JOKYMEHTA | JIp.

5.6.2. Ilom DOCTODOHHHM JMIIOM IIOHMMAeTCs JIOOOE IHMI0, HE MMEIoIee
HETIOCPENICTBEHHOI'0 OTHOIIEHH: K AedarensHoctd MBY J10O UIIOLL, moceTuTeny,
PabOTHHKH JPYTUX OpPraHU3AMOHHBIX CTPYKTYP. II0CTOpOHHUE NMIIA HE OJDKHBL
3HATh pacrpernencHre QyHKIUH, paboure MpOLECcCHl, TEXHOIOTHIO COCTABICHUS,
0OpMIICHUS, BENEHHS U XPaHEHHs NOKYMEHTOB, Nel W pabouumX MaTepHalloB B
OTZIelle IIepcoHaa.

5.6.3. [lnst obecriedenns BHEIIHEH 3aIUTHl IEPCOHANBHBIX NAaHHBIX COTPYIHHKOB
HEOOXOUMO COOIONATh PSII Mep:

- IOPSIIOK IIpHEMA, y4eTa U KOHTPOJIS NeSITEIbHOCTH IIOCETUTENEH;

- IIPOILYCKHOM PEXUM;

- TEXHUYECKHUE CPEICTBA OXPaHbl, CHTHAIM3AI[UN;

- IOPAZIOK OXPaHbl TEPPUTOPHH, 3HaHUH, IOMEIEHUH, TPAHCIIOPTHEIX CPEICTB;

- TpeOOBaHKsA K 3aIIUTe HHGOPMAIMHY [IPY HHTEPBLIONPOBAHAHN 1 COOECE[OBAHMUIX.
5.7. Bee nuna, CBA3aHHBIE C IIOTyJIeHHEM, 00pabOTKOM M 3aIuTOi MepCOHANBHbIX
JaHHBIX, 00s3aHBI MOJNMHECATh 00A3aTENBCTBO O HEPA3TIIANIEHUH II€PCOHATBHBIX
IaHHBIX PaOOTHHUKOB.

5.8. 1o BO3MOKHOCTH IEPCOHAIBHBIE JAaHHEBIE 00E3TMINBAIOTCS.

5.9. Kpome Mep 3amuTHl IEPCOHANBHBIX  HAHHEIX, YCTAHOBJIEHHBIX
3aKOHOJATENbCTBOM, PaboOTO/aTeNd, PAaOOTHHKH W KX MPENCTABATENM MOTYT
BEIPA0ATHIBATH COBMECTHBIE MEPHI 3aIUTH IEPCOHATBHBIX JAHHBIX PaGOTHHKOB.

6. IIpaBa u o6s3aHHOCTH pabOTHUKA

6.1. 3akpemnenme mpaB paGOTHHKA, PETNIAMEHTHPYIONIMX 3aIUTy  €ro
IEpCOHAIBHBIX NaHHBIX, OOECIeYnBaeT COXPAaHHOCTh IIONHOM W TOYHOIM
UH(POPMAaIIUHU O HEM.

6.2. PabOTHUKY U MX PENCTABUTENHN JOIDKHBI OBITH 03HAKOMIIEHBI IIOJT PACIIACKY C
AOKYMEHTaMH  OpPraHM3alliy, YCTaHABIMBAIOIIMMH  IOPSOOK  00paboTKm
IIEPCOHANBHBIX JTaHHBIX PaOOTHHMKOB, a TakXKe 00 MX IpaBax M OOA3aHHOCTSX B
3TOU 00JacTH. :

6.3. B memsx 3ammTel NMepCOHANBHBIX NAHHEIX, XpaHAIHXCS y paboTomares,
pabOTHUK UMeEeT MpaBo:

- TpeboBaTh WCKIIOYEHHS WM WCIOPABIEHHS HEBEPHBIX WM  HEMOJHBIX
IIEPCOHAIIBHBIX TAHHBIX.

- Ha CBOOOJHBIN GeCIIaTHEIN JOCTYN K CBOMM NEpPCOHAIBHBIM JAHHBIM, BKIIOYAs
IIPaBo Ha IOy4YeHNe KOMHH JIF000H 3al1CH, CoepiKalieil epCoHaNbHbIe TaHHEIE,
- TICpCOHATbHBIE JHaHHBIC OIEHOYHOIO XapaKTepa MOIOJHHMTL 3asBICHHEM,
BBIP2)XAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHMS;

- OTIPENENATE CBOMX NPEICTABUTENEH [l 3aIIUTHl CBOMX ITEPCOHAIBHBIX JaHHbIX;
- Ha COXpaHEHHUE U 3alllUTy CBOEU JIUUHON U CEMEHHON TalfHEbI.

6.4. PaboTHUK 00s13aH:

- IepenaBath paOOTONATENIO WM €ro MPEACTABUTEN0 KOMIUIEKC TOCTOBEPHEIX,
AOKyMCHTHPOBAHHBIX II€PCOHANBHBIX IaHHBIX, COCTaB KOTOPHIX YCTaHOBIICH
TpynoBem xonekcom PO.



- CBOEBPEMEHHO €000IaTh paboTomaTeNro 00 M3MEHEHWH CBOMX IEPCOHANBHBIX
T@aHHBIX

6.5. PaboTHUKU CTaBAT paboTonareNis B M3BECTHOCTh 00 HM3MEHEHUH (GaMuIuy,
AMEHH, OTYECTBA, AAaThl POXKACHHUS, YTO IOIyJaeT OTPKCHHE B TPYAOBOH KHIKKE
Ha OCHOBaHMH IIPEICTABIECHHBIX TOKYMEHTOB. [Ipn HEOOXOIUMOCTH H3MEHSIOTCS
IaHHBIE 00 o0Opa3oBaHHM, NPOGECCHH, CHENHATBHOCTH, IPUCBOEHHM HOBOIO
paspsiia u mp.

7. OTBETCTBEHHOCTS 3a pasIJlallieHre KOHQUISHIIHATbHON HH(GOPMAINH,
CBS3aHHOU C IepCOHATBHBIMY JTaHHBIMHI

7.1. IlepcoHampHas OTBETCTBEHHOCTh — OJHO K3 TIJIABHBIX TpeOOBaHUi K
opraHu3anuy (yHKIHOHMPOBAHUS CHCTEMBI 3aIlUTHI EPCOHATLHON HH(OPMAIUH
1 00s3aTeNbHOE YCIIOBHE obecmedeHns 3OGEKTHBHOCTH 3TOM CHCTEMEL.

7.2. IOpupvyeckue u (u3HUecKHe IHIA, B COOTBETCTBHM CO CBOHUMH
IOJHOMOYHUSAMH BIaJeromye HHGOpMaluelt o TrpaxiaHax, [NOJIyYarollie Hu
HCITOJIB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoli ®enepanuu 3a HapyIIeHHE peXHUMa 3allldThi, 00pabOTKM U MOpSAKa
UCIIOJIB30BaHUS 3TOM HHGOPMAIIHH.

7.3. PyKoBOIMTEND, paspelIalolIii JOCTYI COTPYIOHHKA K KOH(DHUIEHIHATEHOMY
JNOKYMEHTY, HECET IIEPCOHANBHYIO OTBETCTBEHHOCTh 3a JaHHOE pa3pelleHue.

7.4. Kaxnpld COTpyIHHK  OpraHH3alliM, [ONYYAIOIIAH  JUIS  pabOoTHI
KOH(QHUICHIMANBHBI JOKyMEHT, HECeT €IUHONMYHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh HOCHUTEINA ¥ KOHOHUISHINATEHOCTS HH(MOPMAIIUH.

7.5. Jlnna, BAHOBHBIE B HAPYIIEHHH HOPM, PEryIMpPYIOMIUX MOIydeHne, 00paboTKy
U 3allUTy [EepCOHATBHBIX MHaHHBEIX pabOTHHMKA, HECYT IUCHHUILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXXJAHCKO-IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C QeaepaTbHbIMA 3aKOHAMH.

7.5.1. 3a HeWcHoNHEHHE WM HEeHaJUIeXallee HCIOJHEHHe PabOTHHKOM IIO €ro
BUHE BO3JIOKEHHBIX Ha HEro 0OsS3aHHOCTEH IO COOJIOMEHHIO YCTAaHOBIEHHOTO
nopsinKa paboThl CO CBEEHUSAMH KOHGHIEHINATLHOTO XapakTepa paboTogaTelsb
BIIpaBe NPUMEHITH mpenycMoTpenHble TpynoseiM KomekcoM mucruminHapHbIe
B3BICKaHUSI.

7.5.2. JIOJIDKHOCTHBIE JIMIlA, B OOS3aHHOCTH KOTOPHIX BXOIUT BEICHHUE
IEPCOHATBHBIX  HTaHHBIX  COTPYAHHKA, OOS3aHBI OOECHEYHTH  KaXKIOMY
BO3MOXXHOCTb O3HAKOMIIEHHS C JOKYMEHTaMHU U MaTepHallaMd, HEIIOCPEACTBEHHO
3aTParvBalOMIMMU €0 IIpaBa U CBOOOIEI, €CIIM WHOE He MPEIyCMOTPEHO 3aKOHOM.
HemnpaBoMepHBI 0TKa3 B IPeIOCTaBICHUH COOPAHHbIX B yCTAHOBIEHHOM IIOPSIIKE
JDOKYMEHTOB, JIM0OO HECBOEBPEMEHHOE IIPENOCTABIEHHE TAKUX IOKYMEHTOB KU
WHOW  WMHbOpMAamUM B  ClIy4asX, [PeNyCMOTPEHHBIX 3aKOHOM, JIHOO
IIPEOCTaBICHNE HEMOJIHOM MIIM 3aBEIOMO JIOKHOW HWHGOpMAIMKM — BJEYET
HaJlOXKEHHE Ha MOJDKHOCTHBIX JIMII aJMHHHCTpaTHBHOrO IuTpadga B pa3Mepe,
onpenenseMoM KomexcoMm 00 aqMIHICTPaTUBHBIX IIPABOHAPYIIEHHUSAX.

7.5.3. B cootsercTBHu ¢ I'paxknanckum KomexcoM Juna, He3aKOHHBIMEA METOIAMA
MOIy4YMBINIKE WHGOPMANUIO, COCTAaBILIOLIYI0 CIYXeOHYI0 TaifHy, O0OS3aHEI
BO3MECTHUTh IPUYMHEHHBIE YOBITKH, IIPUYEM TaKas e 00S3aHHOCTH BO3JIAraeTCs U
Ha pabOTHHUKOB.



7.5.4. YronoBHas OTBETCTBEHHOCTH 32 HapyIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM
XKM3HHA (B TOM YHCJIe HE3aKOHHOE COOMpaH¥e WM PaclpOCTpaHEHHE CBEIEHHM O
YaCTHOH JKM3HH JIMIA, COCTABIIAIONIEr0 ero JINIHYIO UM CEMEHHYIO TaifHy, 6e3 ero
COIJacHs), HEMpaBOMEpPHBI JOCTYD K OXpaHSAeMOW 3aKOHOM KOMIILIOTEPHOM
MHQOpMAalK, HENPaBOMEPHBI OTKa3 B MPENOCTABIEHHH COOpPaHHEIX B
YCTaHOBJIEHHOM IOPAAKE NOKyMEHTOB M CBEACHUH (€CIId 3TH AESTHUS TPUIAHUIIH
BpeJl IIpaBaM U 3aKOHHBIM HHTEpecaM TIpaxIaH), COBEPIICHHBIC JIMIIOM C
HCIIOJIb30BAHUEM CBOEIO CIIy>K€OHOIO IOJIO0XKEHUS HakasbiBaeTcs mrpadom, jaubo
JUIICHHEM IIpaBa 3aHUMAaThb OIpENeICHHblE IOJDKHOCTH WJIH 3aHHMAThCS
OIIPENIETIEHHON EeATENbHOCTRIO, TH00 apecToM B cOOTBETCTBUHU ¢ YK P®.

7.6. HemnpaBoMepHOCTb NESTETHPHOCTH OpPraHOB TIOCYHAPCTBEHHON BIACTH H
OpraHmM3anui 1mo cOopy ¥ HCIOIb30BAaHHUIO MEPCOHANBHBIX JaHHBEIX MOXET OBITH
YCTaHOBJIEHA B CyJIeOHOM MOPSIIKE.



